TECHNOLOGY- EC

Instructional Support (ICT teachers, instructional technology specialist) and technician
Team support to teachers, students and administrative staff that provides support when: 
· There is an emergency 

· Learning and using applications
· It is necessary with equipment, applications, accounts, etc.
Section ICT teachers


• Provide guidance and support to students and teachers in the use of technology. 
• Responsible for Loan Software 
• Understand the organization of the network and installed programs. 
• Oversee that teachers and students meet schedules, rules and order of the laboratory and the proper use of equipment. 
• Provide support to teachers and staff who
make use of the laboratory. 
• Provide technical support in all activities of the section. 
• Reporting technical problems to the section technician.
Instructional tech specialist g. K-1

· 45 min./week individual coaching sessions with teachers, principal, secretaries, counselors to work on PD online, plan projects or help on anything tech related. Have a journal of these activities.
· Additional Coaching sessions when teachers request. 
· Model lessons in selected classrooms demonstrating the effective use of technology

· Help with ICT applications section wide.

· Attend ICT curriculum meetings, and technology committee meetings.

· Prepare tutorials or online PD materials.

· Be up to date in current technologies, research and learn how to use new applications to integrate into the classroom and be able to help and guide teachers.

· Help users adapt to system upgrades and changes in hardware and software.

· Conduct needs assessments to determine progress regarding PD online and expectations for teachers, and staff.  Report on results to the section Principal and Technology coordinator. Prepare Diplomas and promote public recognition when it applies.
· Section laptop responsible.

· Participate in team planning meetings to promote tech integration.
· Provide support and training for teachers in basic computer skills, use of Edline, Discoverystreaming and others. 
· Guide teachers to ensure the integration of technology and technology skills to other curriculum areas.

Section Technician 
• Problems with classroom or lab and offices computers. 
• Responsible for projectors, cameras, Mimios. Teachers are responsible to pick up and return equipment to the lab on time. 
• Support and guidance with grades files 

• Support for Edline accounts - parents, students and teachers. 
• Responsible for developing master schedules with standards issued by principals. 
• Guidance to users on video editing, transfer photos and other similar.
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TECHNOLOGY - ES

Instructional Support (ICT teachers, instructional technology specialist) and technician
Team support to teachers, students and administrative staff that provides support when: 
· There is an emergency 

· Learning and using applications
· It is necessary with equipment, applications, accounts, etc.
Section ICT teachers


• Provide guidance and support to students and teachers in the use of technology. 
• Responsible for Loan Software 
• Understand the organization of the network and installed programs. 
• Oversee that teachers and students meet schedules, rules and order of the laboratory and the proper use of equipment. 
•Provide support  to teachers and staff who
make use of the laboratory. 
• Provide technical support in all activities of the section. 
• Report technical problems to the section technician.
Instructional tech specialist g. 2-5

· 45 min./week individual coaching sessions with teachers, principal, secretaries, counselors to work on PD online, plan projects or help on anything tech related. Have a journal of these activities.
· Additional Coaching sessions when teachers request. 

· Model lessons in selected classrooms demonstrating the effective use of technology

· Help with ICT applications section wide.

· Attend ICT curriculum meetings, technology committee meetings.

· Prepare tutorials or online PD materials.

· Be up to date in current technologies, research and learn how to use new applications to integrate into the classroom and be able to help and guide teachers.

· Help users adapt to system upgrades and changes in hardware and software.

· Conduct needs assessments to determine progress regarding PD online and expectations, teachers, and staff.  Report on results to the section Principal and Technology coordinator. Prepare Diplomas and promote public recognition when it applies.
· Section laptop responsible.

· Participate in team planning meetings to promote tech integration.
· Provide support and training for teachers in basic computer skills, use of Noodletools, gradequick, Edline, Discoverystreaming and others. 
· To guide teachers to ensure the integration of technology and technology skills to other curriculum areas.

Section Technician 

• Problems with classroom or lab and offices computers. 
• Responsible for projectors, cameras, Mimios. Teachers are responsible to pick up and return equipment to the lab on time. 
• Support and guidance with grades files. 
• Support for Edline accounts - parents, students and teachers. 
• Responsible for developing master schedules with standards issued by principals. 
• Guidance to users on video editing, transfer photos and other similar.
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TECHNOLOGY-MS 

Instructional Support (ICT teachers, instructional technology specialist) and technician

Personnel responsible for 
• Developing the ICT curriculum 

• Educational Software 

• guiding users on how to use computers 

• assisting in simple problems, and emergencies with equipment, software, Edline and gradequick, use of cameras, proyectors and other similar equipment in the absence of the technician. 

· Support team that provides support in: 

· Integration of technology into the curriculum of other subjects 

· propose ideas 

· project based planning 

· evaluation of projects 

· teaching to  students the applications needed 

· demonstration teachers exemplary tech integration.
Section ICT teachers


• Guide students to develop technology skills that allow them to learn meaningfully, make smart decisions and work effectively. 
• Guide students and teachers in the use of Edline and other applications.
• Supervise students in the lab during recess. 
• Attend team meetings. 
• Provide support to teachers in solving basic problems with technological equipment.
• Report technical problems to the section technician.
Instructional tech specialist g. 6-8 


• 45 min. individual coaching sessions per week, with teachers, principal, lead teacher, secretaries, counselors to work on PD online, plan projects or help in anything needed. 
• Coaching sessions when teachers request. 
• Model lessons in selected classrooms demonstrating the effective use of technology 
• Help with ICT applications section wide. 
• Attend ICT curriculum meetings, and technology committee meetings. 
• Prepare online tutorials and PD materials. 
• Research and learn how to use new applications to integrate to the classroom. 
• Help users adapt to system changes and upgrades in hardware and software. 
• Conduct technology needs assessments to determine skill levels of students, progress regarding PD online and expectations for teachers and staff. Report results to the section Principal and Technology Coordinator. Prepare diplomas and promote public recognition when it applies.
• Section laptop responsible. 
• When schedule allows, participate in team planning meetings to promote tech integration. 
· Facilitate the technology literacy assessment for grade 8.
Section Technician 
· Problems with classroom laboratories and offices computers. 
• Responsible for projectors, cameras, Mimios. Teachers are responsible to pick up and return equipment to the lab on time. 
• Support and guidance with grades files. 
• Support for Edline accounts - parents, students and teachers. 
• Responsible for developing master schedules with standards issued by principals. 
• Guidance to users on video editing, transfer photos and other similar.
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TECHNOLOGY- HS

Instructional Support (ICT teachers, instructional technology specialist) and technician
Staff responsible for: 


· fix and maintain technological equipment, 

· help with loans, 

· guiding users on how to use computers 

· providing assistance in incidents and problems with equipment, software, access accounts, use of cameras, projectors and other similar equipment. 

Staff that provides support for teachers, students and administrative staff when:
· There is an emergency 

· Using applications

· It is necessary with equipment, applications, accounts, etc.
Section ICT teachers


• Guide students to develop technology skills that allow them to learn meaningfully, make smart decisions and work effectively. 
• Guide students and teachers in the use of Edline and other applications.
• Supervise students in the lab during recess. 
• Attend team meetings. 
• Provide support to teachers in solving basic problems with technological equipment.
• Report technical problems to the section technician.
Instructional tech specialist 9-12

· 45 min./ week individual coaching sessions with teachers, principal, lead teacher, secretaries, counselors to work on PD online, plan projects or help in anything needed.

· Coaching sessions when teachers request. 

· Model lessons in classrooms demonstrating the effective use of technology

· Help with ICT applications section wide.

· Attend ICT curriculum meetings and technology committee meetings.

· Prepare tutorials or online PD materials.

· Research and learn how to use new applications to integrate to the classroom.

· Help users adapt to system upgrades and changes in hardware and software.

· Conduct technology needs assessments to determine skill levels of students, progress regarding PD online and expectations for teachers, and staff. Report results to the section Principal and Technology Coordinator. Prepare diplomas and promote public recognition when it applies.
· Section laptop responsible.

· When schedule allows, participate in team planning meetings to promote tech integration.

Section Technician 

· Problems with classroom laboratories and offices computers. 
• Responsible for projectors, cameras, Mimios. Teachers are responsible to pick up and return equipment to the lab on time. 
• Support and guidance with grades files. 
• Support for Edline accounts - parents, students and teachers. 
• Responsible for developing master schedules with standards issued by principals. 
• Guidance to users on video editing, transfer photos and other similar.
· Check grades posted to Edline every 2 weeks and report the Principals (every 2nd. Thrusday by 5).
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Technology Coordinator 

• Authorize filters for Internet sites that should not be blocked or that should be blocked. 
• Coordinate special arrangements with equipment across the school. 
• Provide support in ICT curriculum design. 
• Support to all sections in the technological area. 
• Coordinate the purchase of software and  technology equipment. 
• Coordinate the activities of the technology committee. 
• Organize professional development workshops in the area of technology.
•Supervise technicians ICT teachers and TIS together with section principals.
Library Tech.
• Problems with Library computers and library office area. 
• Responsible for equipment loans that are used in library and guidance on using those. •Video editing for public relations. 
• Guidance on the use of Destiny and Discovery Streaming.
Network Administrator

• Report problems with email. 
• Filters for Internet sites that should not be blocked or that should be blocked.
•Manage network organization, performance and back ups.
Techs, ICT teachers, CE-Junio 22, 2009.

