
 
 

 
The American School of Guatemala (CAG) 
General Director, Patricia Lee Marshall, appointed in 2017 
 
About The American School of Guatemala  
The American School of Guatemala (CAG) was founded in 1945 and is an independent, non-profit, non-
denominational, college preparatory institution that offers a rigorous academic program modeled after 
the best educational practices and methodologies of the United States of America. We are founded on 
the principles of a co-educational, bi-cultural (Guatemala-United States), bilingual (Spanish-English) 
program. 

We are fully accredited in the U.S. by the New England Association of Colleges and Schools (NEASC)) and 
recognized by the Guatemalan Ministry of Education as a Laboratory School. We subscribe to the 
National Association of Independent Schools (NAIS).  
 
CAG is a Prek-12th grade school.  
In 2017, CAG’s total student enrollment reached 1596.  
 Early Childhood, grades Prek-1st grade enrolled 349 students 
 Elementary, grades 2-5 enrolled 462 students 
 Middle School, grades 6-8 enrolled 315 students 
 High School, grades 9-12 enrolled 470 students 
 
- Thirty-eight percent of  
- our faculty are international teachers with the majority representing The United States and Canada.  
 
Position Description  
Lower School Principal (grades 2-5 2018/2019; Pre School-4th grade 2019/2020) 
Start Date: July, 2018 
Reports to: The General Director 
   
The Lower School Principal at CAG is a member of the Educational Leadership Team (ELT) and partners 
with Central Administration, the Curriculum, Teaching and Learning Office (CTL), Advancement and the 
Middle and High School Principals to align school culture, communication, academic standards, and 
student life programming across all grade levels for p12 alignment. 
 
The Lower School Principal is a teacher leader and model educator for students and faculty. The Lower 
School Principal has a strong partner in the Assistant Principal of the section and is encouraged to 
continue to partner with her in curriculum and supervision.   
 
The Lower School Principal also has an important role in counseling parents through the stages of child 
development across the division’s grade levels, advocates for the school’s mission, executes strategic 

http://www.cag.edu.gt/about-us


initiatives, and can articulate, clearly, how the goals of the School impact learning and teaching in the 
division. The Lower School Principal works to hire, develop and retain faculty while also advancing the 
division in enrollment and retention efforts. Finally, the Lower School Principal has an important role in 
ensuring that the Lower School curriculum is relevant, modern and visionary, and reaches to the upper 
divisions to build a shared school-wide culture.    

 

Challenges and Opportunities for the Next Lower School Principal at CAG 

(collected via faculty survey and through the lens of the strategic plan to support the search process) 

 

1. CAG is a large school with over 1580 students. Currently the structure includes four sections (early 

childhood, elementary, middle school and high school). CAG is moving to a ‘One School’ model (four 

sections to three sections) with P12 alignment as its priority. The new Lower School? Principal will 

lead the efforts in transitioning the early childhood and elementary program into one section and 

will work with the faculty in both sections to set shared routines and expectations in the areas that 

include grade level planning meetings, section meetings, goal setting, communications, and overall 

student-centered approaches in parent outreach and student assessment. Alignment of the 

academic program and student life are the major priorities for the next Lower School Principal. 

 

2. The faculty like working at CAG and are proud to be a part of the elementary division. They are 

looking for a leader who speaks with confidence and clarity about school initiatives and goals, a 

leader who continues to nurture their craft as teachers, and who continues to supports them in 

meeting their goals.  

 

3. The Elementary Section at CAG has been intentional in developing a community that is sensitive to 

the needs of a bi-cultural faculty. The faculty hopes the spirit of professional development continues 

to nurture cultural appreciation and sensitivity and carries over as the Early Childhood and 

Elementary sections merge.    

   

4. The Lower School Principal will have the support of the Early Childhood Principal for one year in 

helping with the consolidation of the sections from two to one. Diplomacy, respect, and confidence 

are important in this transition phase.  
 

5. The next Lower School Principal should be comfortable with innovation and have confidence in 

articulating and leading a section through change. However, change leadership at CAG must be 

centered on respecting the traditions and legacy of the school, its mission and strategic vision with a 

balance for implementing change to diversify teaching, and add innovative programming to the 

elementary section.    
 

6. There is opportunity in the Lower School to nurture a student-centered approach to student 

assessment, instruction, and communication.   
 



7. The Lower School curriculum needs ongoing evaluation, assessment and scaffolding to include 

dynamic forms of student assessment that represent 21st century teaching and learning 

opportunities. The program should develop to be more modern and relevant for the needs of its 

students, (e.g., global education, sustainable/green initiatives, ethics and leadership, STEM, and 

contribution towards the development of a school wide learning center for enhanced programs in 

student support services). 

 

8.  There is wonderful opportunity to build upon STEAM education and STEAM programs in both the 

academic and student life programs in the Lower School. 

  

9. There is support and interest from the faculty to build upon the division’s community standards 

program in an effort to better prepare our students to meet the values and expectations of the 

school’s student profile, VIDAS. 

  

10. There is opportunity to work with the CTL team and identify focused professional development 

programs for Lower School faculty that is specific to goal setting and differentiated instruction in the 

areas of literacy, math, and science. Professional development should also extend to supporting 

school culture from the division and partnering with the Middle and Upper divisions.  

 

11.  An important goal for the next Lower School Principal to align with the strategic plan in the work to 

develop, retain, and hire excellent teachers with student centered philosophies, while improving the 

overall percentage of faculty who hold graduate level degrees. 

  

12. Working with the Athletic Department, the Lower School athletic program needs development to 

include interscholastic opportunities in the local community. In meeting this expectation, the 

physical education curriculum needs to represent best practice in supporting the development and 

movement of children as well as include opportunities to teach children the skills necessary for 

sport.  

 

13. In supporting the physical development of the students in the section, there is opportunity to 

improve the health education program for students, including topics in nutrition, physical activity, 

friendships and anti-bullying, social media, physical development, substance abuse, etc. (with 

respect to age appropriateness and cultural sensitivity). 

  

14. There is opportunity to develop performing arts in the division at the classroom level/grade level 

curriculum and also in scheduling performance opportunities through parent events and assemblies. 

 

15. There is opportunity in building new enrollment and continuing the efforts in sustaining high 

retention rates.  
 



16. The next Lower School Principal should be a teacher’s coach. Someone who can inspire the faculty 

to set goals that help advance the mission of the school and its strategic plan: a leader who inspires 

others to reflect on practice, embrace student centeredness, and to achieve excellence.  

 

The Lower School Principal at CAG will: 

1. Hold at least a Master’s Degree in Education, Instruction, Curriculum or School Leadership. 

2. Have 3–5 years of leadership experience, preferred. 

3. Have leadership experience and teaching experience in independent schools, preferred. 

4. Have respect for children and possess knowledge and appreciation for child development and how 

stages of development impact learning. 

5. Be reflective and patient and communicate clearly with the various stakeholder groups  (students, 

teachers and parents).  

6. Respect the traditions of the school but also work to add relevant programming to enhance the 

section’s success. 

7. Be a dynamic leader who seeks opportunity to inspire student, teacher and program development 

to evolve and change with time.  

8. Research and model best practice in teaching children.  

9. Have the ability to lead teacher development and parent understanding about teaching and 

academic goals.   

10. Have a sense of humor and embody the qualities of the school’s mission. 

11. Be an advocate for young children and best practice in teaching young children. 

12. Have experience in writing, assessing and developing curriculum, and experience in evaluating 

curriculum. 

13.  Inspire and evaluate teachers to set goals, self-assess and meet grade-level, section-wide and 

school-wide goals and work to shape the teacher teams for grade levels throughout the division. 

14. Be transformative in inspiring a community to respect ongoing developments in academic and 

student life in the Lower School.  

15. Represent the section in campus-wide committee work and programming, admissions and 

development. 

16. Have the ability with work with a team of academic leaders that include the General Director, 

Deputy Director, Curriculum Teaching and Learning Team, Advancement Office, Business and 

Human Resource Office and especially with the other section principals in Middle and School.  What 

will be most important, is to understand the interconnectedness of these roles in the life of the 

Lower School and for CAG at large.  

17. Prepare division budgets that advance and advocate for the development of division programs while 

respecting the school’s resources.     

 

Interested candidates should send the following documents, in one PDF attachment to  

General Director, Patricia Marshall at pmarshall@cag.edu.gt 

• Cover letter stating interest in CAG and the position. 

mailto:pmarshall@cag.edu.gt


• Personal Statement/Philosophy Statement 
• Current Resume/CV 
• Scanned copy of university  diploma 
• Scanned copy of teacher or administrative certification 
• Three Professional References (supervisors) 
• Completed CAG application form (download links below) 

 

  

 


