
 
 

Job Title:   P-5 Literacy Coach/Specialist 

Reports to:  Early Childhood Principal  
 

Job Schedule:  BCO Position, Two academic years  

Monday-Friday 7:25am-4pm  
 

Other Expectations: Early Childhood and Elementary CAG teachers are responsible for 

supporting periodic special events such as Open House, Literacy 

events, etc. and supervising students during transition times.  

 

About the American School of Guatemala/Colegio Americano de Guatemala (CAG) 

The American School of Guatemala was founded in 1945 and is an independent, non-

profit, non-denominational, college preparatory institution that offers a rigorous academic 

program modeled after the best educational practices and methodologies of the United 

States of America. We are founded on the principles of a co-educational, bi-cultural 

(Guatemala-United States), bilingual (Spanish-English) program and are fully accredited 

in the U.S. by the New England Association of Colleges and Schools and recognized by 

the Guatemalan Ministry of Education as a Laboratory School. 

 

With enrollment of approximately 1,600 students, we focus on continuity in a P-12 one 

school model, committed to student-centered learning and community connectedness.   

 

Overview of the Position  

In its effort to be a leader in regional independent education, CAG works to promote a 

robust educational experience through the articulation and implementation of standards 

across content areas and grade levels. All CAG teachers are responsible for establishing 

and enriching our students’ educational experience through positive interactions, 

enriching and constructive learning experiences, and a foundation in creativity, problem 

solving, and inquiry skills. The primary job of the Literacy Coach for Grades P-5 is to 

train and coach teachers, and to support program implementation and instruction in all the 

components of Balanced Literacy.    

 

DETAILS OF THE POSITION 

The P-5 Literacy Specialist/Coach should have qualifications and experience working 

with early childhood and elementary aged children, their families, and teachers to 

promote and actively engage literacy development. The Literacy Coach should have a 

nuanced understanding of literacy needs, and the skills necessary to support teachers and 

students as strong, lifelong readers and writers who embrace a love of language. The 

successful candidate will: 

 



• Possess a Literacy or Reading Education endorsement and have experience 

teaching in early childhood and elementary environments.   

• Demonstrate proficiency in leading and researching promising and/or best 

practices in early childhood and elementary levels, as well as adult learning, 

including differentiation and integrated approaches to learning (for both pedagogy 

and andragogy).  

• Have an understanding of cognitive theory and a wide breadth of strategies for 

solid teaching and learning.  

• Have nuanced understanding of language and literacy development and be able to 

support teachers in the integration of related skills across content areas.  

• Develop professional goals within the CAG Faculty Reflection and Growth 

Framework.  

 

Primary Responsibilities include:  

Learning Environment 

Promotes an environment of literacy conducive to effective instruction: 

• Establishes rapport and maintaining constructive interaction with teachers, grade 

level teams, administration, and other literacy leaders. 

• Creates a bridge of communication between grade levels, languages and with 

administration regarding literacy. 

 

Planning Assistance for Instruction 

Works directly with teachers as a peer-coach to ensure that the most current, research-

based literacy methodologies are being applied in the classroom:   

• Provides necessary bridging between curriculum, instruction and assessment with 

teams. 

• Supports teams with developing, implementing and analyzing assessment data.  

• Partners with teachers, as requested, to set goals, problem solve, and pursue 

literacy interests that will enhance student learning. 

 

Professional Collaborations 

Engages and leads literacy development as a collaborative, proactive member of a 

dual language institution by:  

• Working closely with the Spanish Literacy Coach as a partner and colleague 
• Acting as a liaise and guide between primary and intermediate level literacy 

liaisons 
• Supporting and bridging understandings between the Spanish and English 

language teachers  
• Promoting and facilitating cross language collaborations. 
 

Professional Development 

Provides meaningful, relevant, and differentiated professional development 

opportunities as a means of supporting continued professional growth: 

• Guides the unit planning process with teams (Backwards Design). 

• Offers group modeling and coaching sessions, as needed or requested. 

(Orientation, new staff, etc) 



• Assists administration with coordinating the literacy staff development program. 

• Works to connect student and teacher goals (both individual and team goals) with 

professional development 

 

Other Profession Expectations 

• Meets regularly with administration to review literacy. 

• Attends Team Meetings, related to literacy, and works collaboratively with team 

leaders in literacy initiatives. 

• Works closely with the Literacy Curriculum Liaisons and supports their work 

with the curriculum. 

• Assists with coordinating the ordering process for literacy resources. 

MINIMUM QUALIFICATIONS  

• Master’s degree preferred and/or related degree in Education and appropriate 

coursework in content area to be taught OR a degree in Reading Instruction or 

Dual Language Acquisition 

• Experience teaching at the P-8 levels 

PREFERRED QUALIFICATIONS  

• At least three years of instructional or literacy coaching experience 

• Master’s degree or higher in Language and Literacy Development or Reading 

Instruction 

• Hold an endorsement in Special Education 

• Bilingual (English/Spanish)  


